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Section 1 Purpose of this
Addendum

Since the implementation of IPAC, many governmentwide initiatives have begun affecting the
way intra-governmental transactions are processed. Asaresult, IPAC isbeing enhanced to
support the (1) Governmentwide Accounting and Modernization Project (GWA), (2) Intra
governmental Transaction Elimination Efforts, and (3) Intra-governmental Transaction Portal
(IGTP) initiatives.

The changes in support of these efforts are being implemented in phases. Phase | isbeing
implemented in October 11, 2003. Effective with the implementation of Phase 1, all IPAC
payment, collection and adjustment transactions will be required to contain Sender Treasury
Account Symbol (TAS) and Sender Standard General Ledger (SGL) account information, with
the exception of Treasury Account Symbol’s that are excluded from the Sender SGL requirement.
Sender TAS information will be supplied in the TRACS bulk files sent to IPAC and will be
digplayed on the TRACS reports.  Also, the “ Retrieve Reports/Data files’ functionality is now
available in the TRACS application.

The new Phase | screens can be accessed through the TRACS option on the IPAC System Main
Menu shown in Figure 1.1 below.

GOALSII

Computer Security Warning!
IPAC l

You have accessed a Govermment owned or operated computer system. Tlis
IDAC ADMIN I system is for use by authorized users only. Anyone using this system expressly
consents to having all of their activities on this system monitored and recorded by
system personnel and is advised that if such monitoring reveals possible evidence
RITE I of unauthorized access,unauthorized use,and/or criminal activity,such evidence may

be provided to law enforcement officials.

Click here

LIS S l 1S U.S. Code 25

‘ookie Policy: The Departinent of Treasmy, Fmancial Management Service
Application web sites require and use a cookie for mamtaining a connection.This
session cookie contains a system generated ID only.is stored m memory and
TRACE ADMIN I automatically deleted when your browser is closed.

TRACS

Long-term(written to your hard-drive) cookies are also used to maintain optional
BASSWORD I preferences.These cookies only contain such preference settings;they do not
contain uniquely identifying information and are not used for tracking purposes.

Figurel.l |IPAC System Main Menu
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Section 2 Retrieve Reports/Data
Files

Reports and data files generated earlier in TRACS can be recalled for viewing or printing using
this function. To access this function, select the “ Retrieve Report/Data Files’ from the TRACS
Main Menu as shown in Figure 2.1. Entering an ALC to access this function is optional.

GOATE D
Ireasuy Hecerrables Accomnting Collectson System

Click here

IRALD

IOAC AOMIN s
RITE AT
RITE AOMIN

TEACH

== |Reparts [Extacl Ao Gragle TRAGE Faports x]

== [Display Mlessages

THACE ADMIN | ==
|

PAGEWNORT

Figure21 TRACSMain Menu

Once you select the “Retrieve Report/Data Files’ button from the TRACSMain Menu (Figure
2.1), the Retrieve Reports/Data Files screen will display (Figure 2.2).

THACS - Horieve HeportData Files

Okl Ciear | Fetum To TRACS Main Meru | Help |

ALZ: |aao7oson

Click here Start Dt - |z003-08-268

Erd D [2003-08-28
\\!_Ifl Claar ! Ratum To TRACE Main Maru I ﬂl
Figure2.2 Retrieve Report/Data Files

Retrieve Report/Data Files Data Fields

ALC
The ALC for which the reports/data files are stored. This field will be completed for

you if you entered it in the ALC field on the TRACSMain Menu. You can aso
change this number or you can leave this field blank.

Start Date
The starting date of the report/data files search. Enter the date in YYYY-MM-DD

format.

Document Date: October 3, 2003 21



Phase 1
User Manual Addendum
Section 2 Retrieve Reports/ Data Files

End Date
The ending date of the report/data files search. Enter thedatein YYYY-MM-DD
format.

The start date and end dates refer to dates on which the reports were
generated, not the dates covered by the reports.

Report/Data Files Option Buttons

113 OKH
Submits your request and retrieves alist of report/data files meeting your criteria, on the
Report/Data File List screen (Figure 2.3). Thereisalimit of five results per screen.

“Clear”
Sets dl the fields you entered to their values the last time the server was accessed.

“Return to TRACS Main Menu”
Exits without processing any information and returns to the TRACSMain Menu.

13 Hel pl,
Displays the system help for this screen.
Salert ' Clemr | Reium To TRACS Marn kenu E Help
Selct ALZ Mo OFFages | Dezergphon Diate
i (om0 1 | - Extract Ard Create TEACS Feports - FDF 200z-r8-28
skt | Che | Relum To TRALS Man Manu | Hek

Figure2.3 Report/DataFileList

Note: If there are more than 5 results, a“Next” button will display and this button will
bring up the next 5 results or less. A “previous’ button will display when needed to
allow you to navigate between the Report/Data File List screens.

Report/Data File List Data Fields

Select
Click the circle to toggle selection for the desired report. The report selections are
mutually exclusive, therefore clicking on an aready selected report will desdlect that
report. Thisisthe only field that you can change on this screen.

ALC

The ALC which you entered on the Retrieve Report/Data Files screen. Y ou cannot
change this field from this screen.
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No. Of Pages
The number of pages the printed report contains. Y ou cannot change this field.

Description
The report description that was entered at the time the report was generated. Y ou cannot
change this field.

Date
The date the report was generated. Y ou cannot change this field.

Report/Data File List Option Buttons

“Select”
Submits the selected report for retrieval.

“Clear”
Returns the data fields to their values the last time the screen was displayed.

“Next”/“Prior”
Displays the next or previous screen of reports and data files.

“Return to TRACS Main Menu”
Exits without displaying a report/data file, and returns to the TRACSMain Menu.

13 Helpl!
Displays the system help for this screen
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IPAC BILLS
ALC BEil Hurngsr Tranzacton Typs Ascamplared Cals AFTICUL
20050700 ZA1T2668 Rectanmalion Credits 2 CEE 1,359.00
AFYSATI0 DE1TI5EE Paymeri Crver Cancsllalion HICANENT #a135.15
20050700 F51 73662 Raclamation Cradfs ZINET fag15.od
20090700 TE1TIEET Raclamation Cradis FIGINE £35.510.00
] 26173708 Reclamalion Credits HIEANEHE B3815.00
200590700 25173706 Reclamation Cradiis 20020819 $3515.00
20050700 ZalTeesT Raclamalion Sredits 2030 £55010.00
20050700 26172257 R=clamalion Credits 200022 £545,610.00
20050700 01TITI Reclamalion Crediis ol L E3615.00
20020700 2172658 Reclamalion Credits Pl LR ] £1.055.00
20050700 IG1TIEED Raclamalion Cradits Pl L] 5a516.00
1 ef 4 E2BNE
Raper Reueshed by Jans A Dos T 2.0 1_1_2 CustandirgBllkALG o
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Section 3 Reports

Asmentioned in Section 1, Sender TAS information will be supplied in the TRACS bulk files
sent to IPAC and will be displayed on the TRACS reports.

The Reports function has a drop-down menu that allows you to select areport before entering the
function. You can display this menu by clicking on the down arrow to the right of the default
report name as shown in Figure 3.1

GOALST
Treasury Recedvables Accemnting Collection System

IPAC ADMIN

Click here
RITE ALC fZ0090700

—
I
I I
FEITS ADMIM | Fumot
TREACSH ] =] | Moﬂﬁjmmh{wmm =08 R-:-pz_'q'l;ngl-?ﬂ.LS Tr:ns:: tion Elurrm-al!
I
|

sExtract And Cieate TRAL
TRACE AININ ek | Remevwe BeportData Files e |'|:I|:«p1a_l,l Tnﬁ(-a Tr insm:lh:n l-llW.ﬂl:I-i"

EASSHORD == | Admin Processng Status

Figure31 TRACSMain Menu with ReportsMenu

ALC

The data entry field on this screen is the Agency L ocation Code (ALC). Thisisthe ALC of your
agency or of the agency for which you are doing business. Y our Logon ID will determine the
ALC(s) for which you are authorized to do business within TRACS.

If you are only authorized to act on behalf of one ALC, that ALC will display in the ALC data
entry box.

If you are authorized to do business for multiple AL Cs, those ALCs will display in a drop-down
list box for the ALC.

If you are authorized to do business for morethan 25 AL Cs, the ALC field will display asa
blank data entry box.

Completion of the ALC field is not required on the TRACSMain M enu to access the Reports
function.

Report Selection
Highlight and select the report you want to generate from the drop-down menu. This report will

then show in the selection window next to the “Reports’ button. Click “Reports’ as shown in
Figure 3.1.
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Extract and Create TRACS Reports

This report dlows you to view al TRACS transactions, within specified dates, by ALCs, with
either a Summary of the Transactions or a Summary with Detail included. When you highlight
the Extract and Create TRACS Reportsoption on the Reports menu, and select the “ Reports’
button, the Extract and Create TRACS ReportsReport Request screen (Figure 3.2) will
display.

Note: The Summary with Detail Report is the Extract and Create TRACS Report that will
display the new Eliminations information, therefore this addendum will discuss the Summary
with Detail report in detail. The Summary Only Report is discussed in the TRACS Base Manual.

TRACS - Extract And Croate TRATE Heports:
Summrry Only | Summary With Cetai | Claar | Fstum To TRACS Wain Meru | Help

REFICI" File Er_ UNETITAL Lk 3

Diesmiption:

Enter ALC s} Here: Seaan Dafe: |z005-06-01

Zacsaa0 L T T

Tin
Pl
Documantaticon
Cosmmans:

Tronsaction Type: Ye: Mo

Pavment et Cancellim  F I

I— Eeclamanca Credis
| Unavedatde Theck Cancellabon

— Limitad Pagabdiny Comealtam. 1

| Summary With Detail has the
new Phase information

Bumirsrs Onls | Surnmare With DA&H | Retum To TRAGS Main Merw | Halp

Figure3.2 Extract and Create TRACS Reports
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Report Options

There are two types of reports that may be requested from this screen, a Summary Only report
and a Summary with Detail report. This Addendum will discuss the Summary with Detail
Report. This report shows alist of the Z billsand al of the supporting information for the

transaction.

Extract and Create TRACS Reports data entry fields:

Report File Description
Thisfield is used to name and/or describe the report. It will be this name or description
that displays in the system when you later retrieve the report for viewing, printing or
discarding. The description that you assign to the report should be as meaningful as
possible to help with later report identification. This description does not print on the
report itself. Thisfield is not required, but its use is strongly recommended

Footer Comments
The contents of this field are printed on the bottom of each page of your document or
report. Figure 3.6 shows a sample report with the location of the Footer Comments
marked. Thisfield is not required and may be left blank.

ALC
If you entered an ALC inthe ALC field on the TRACSMain Menu, that ALC will
appear in the first data entry box below the Enter ALC(s) Here: label. You can enter
up to 25 AL Cs for which you are authorized to do business in the data entry boxes. At

least one ALC must be entered.
Start Date Enter the dates for which you want to retrieve the TRACS transactions.
Both of these fields are required. Dates must be entered in YYYY-MM-
End Date DD format. Transactions before the Start Date or after the End Date will
not be included in the report. These fields are required.

Transaction Types

Summary Only
This report does not reference individual transactions. Y ou do not need to specify

Transaction Types when requesting this type of report and Transaction Types specified
will have no affect on the report generated

Summary With Detail
This report shows individual transactions. 'Y ou must specify at least one Transaction

Type for this report request. The available options include the four types of transactions
handled by the TRACS application:

Payment Over Cancellation

Reclamation Credits
Unavailable Check Cancellation
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Limited Payability Cancellations

Any or al of these transaction types may be selected by clicking to mark the Y esoption
button next to the listed Transaction Type. To request the Summary with Detail
report, at least one Transaction Type must be marked as Yes.

Extract and Create TRACS Reports function buttons:

“Summary Only”
Accepts the information on the screen as the Report Description, Report Footer, Start
and End Dates and ALC criteria, generates the Summary Only report.

“Summary With Detail”
Accepts the information on the screen as the Report Description, Report Footer, Start
and End Dates, ALC and Transaction Type criteria, displays the Extract And Create
TRACS Reports (Summary) screen shown in Figure 3.3.

TRACS - Extract And Creats TRACS Roperts (Sasnuary)

'.'I_P\: H_I| Claawr | Felum To TRACS Man Menu |Mﬂ:
Selerct Eill BTumbser Tranzactaon Type | JAioconpliched Diate

ZBLT265% Feclamation ©oredts | Znd3-oe-od
# Z&1T358E Fayment Cwer Cancellaben 2003-08-07
- ZELTERRE Beclameation Creds 2003-0E-107
r TE172157 Beclamabion Credts 2003-0E-11
r EE1TET0E Beclameton Credts | E005-08-14
» ZG1TE08 Reclamation Credits 2003-0E-14
s TE172257 Eeclamarion Credts 2003_0E-Z1
r ZE1TEAST HBeclaretion Credts 2003-08-22
- ZELTETES Beclaniation Crecdts 2003-NE-25
ZE1I2658 Feclansabion CTredits 2003-0E-23
L Z51T3683 Eeclamation Credis | AN03-0E-Z5

':II_I-I ﬂ Clas | Ralum To TRAGE Mar Many | F‘_nm_l _Hﬂ-'_j

Figure3.3 Extract And Create TRACSReports (Summary)

Y ou may select the transaction you want to generate areport for by clicking on the radio
button next to the transaction. After selecting a transaction, clicking on the “OK” button will
display the Report Format screen (Figure 3.4). In the future, you will also have the option
to print areport for al the transactions listed on this screen by clicking on the “All” button.
Function buttons for the Extract And Create TRACS Reports (Summary) screen (Figure
3.3) are described after the “Help” function button for the Extract and Create TRACS
Reports screen (Figure 3.2) below.
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Beport Format
ﬂ Ruturn To TRACE Main Menu | Halp |
Chutput Format: HTmL
HTIL
O] Relun To TRAGH ped For | | Ml

Figure3.4 Report Format

The Output Format choices on the Report Format screen are HTML and PDF.

HTML (Hyper Text Markup Language)
This is the document format used on the World Wide Web and is the default choice.

Choose this option to view the report immediately. The report is generated in HTML
format and displays in the Report Viewer.

PDF (Portable Document Format)
A file format, read with an Adobe Acrobat® reader, for saving the report to afile or for

viewing or printing the report.

Clicking on the “OK” button from the Report Format screen (Figure 3.4) displays the
Report Status screen (Figure 3.5).

Retum To TRACS Main My | ek |

The repert you requested has boan suhmitted far procassing.
¥ou can remain af this screen unhl pour repart bas been processed. Yeir peport will sencuts pormelly,

I wiaa cheoes nob f5 wall, you cen rahar te the hain Meew and galect the Retriee ReportaTaia Files opton to check the stahe of yaur repart

Eeport Execubes Tine; 000000 (HH M 27, e tive 3 antomsbcally refreahed every 10 aecoreds)

Retum To TRACS Main Manu | Help

Figure35 Report Status

“Clear”
Returns the data entry fields to their state the last time the screen was displayed

“Return to TRACS Main Menu”
Discards any entries you have made in the fields on this screen and returns you directly
to the TRACS Main Menu.

“Help”
Displays the system help for this screen.

Extract and Create TRACS Reports (Summary) function buttons:

The Extract and Create TRACS Reports (Summary) screen function (Figure 3.3) are as
follows:
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“* OK”
Once you have selected a Bill Number/Transaction Type you would like to view in the
report, this button will take you to the Report Format screen shown in Figure 3.4.

“All”
This will display areport for al the Bill Numbers/Transaction Types listed on this

screen.

“Clear”
Returns the data entry fields to their state the last time the screen was displayed

“Return to TRACS Main Menu”
Discards any selection you have made in the fields on this screen and returns you

directly to the TRACS Main Menu.

“Print”
Returns the data entry fields to their state the last time the screen was displayed

“Help”
Displays the system help for this screen.

Prior to the implementation of Phase I, the Account Symbol information from the Summary With
Detail report was displayed in the Receiver Treasury Account Symbol field on the corresponding
IPAC transaction. With the changes that are being implemented in Phase 1 of the project, the
Account Symbol information will be moved from the Receiver Treasury Account Symbol field to
the JAS Number field on the IPAC transaction (Figure 3.6).

In full support of the GWA Modernization effort, the Receiver Treasury Account Symbol

information will be arequired field in the IPAC system in the future; therefore, this data needed
to be moved in order to collect the valid information when it becomes required.
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RECEIVED EY YOUR ALC
ALL TRANSACTIONS SORTED BY ALC
INCLUDES THIRD PARTY SUBMITTER DATA
Start Date 09/08/03 End Date O/08/03

Crriginating ALC Customar AL Submitter AL COLLECTION

20180009 C000aT 28

Document Reference Mumber Summary Amount

The Account Symbol
information on the TRACS
Summary With Detail
Report was displayed in
the Receiver Treasury
Account Symbol field on

Z6172656 $1,540.10 the IPAC transaction prior
Accomplished Date  Accounting Dats Numbsr of Detailis) Criginatar DO Symbel to the implementation of
Sa2002 Sr0/2003 1 FOAE Pha$ I .
ALC Contact Contact Phone
Barbara Gray (202) 874-7738
Contact Email
With the changes
that are being
implemented in
Phase | of the
Detail Mumber Receiver Treasury Account Symbol Receiver DUNS Sender Treasury Account Symbol Sender DUNS proj eCt’ the ACCOUI’]t
i 2041670 Symbol information
Furchase Order Mumber Invoics Mumbsr from the TRACS
TRACS TRACS Summary With
Detail report has
Obligating Document Number Requistion Number Contract Mumber been moved from
AT36/011 04866 the Rece| ver
CLIN Jas Number < Treasury Account
96MA X49020000 Symbol field to the
ACTitrace number) Job { Project) Mumbsr Pay Flag Receiver Dept Code JAS Number f| el d
F 29
Unit of Issus Cuantity Unit Price Distail Amount
el 1 51,540.10 1,540,110
ACZRN Accounting Classification Code FSMN/BARALSN OO0 Activity Address Code
o

Transaction Contact Contact Phone

Bartara Gray (202) 8747738

Trareaction Description Mizcellaneous Information

Payment Crver Cancellation Payse Mame : GARY M HAMCE

Payss D :NOT AVAILAE

4 of 4

Report Requestad by:  Michals A, Makls

9/9/02

1_1_1_1_Recsived ByALCAI _s_inc.rad

Figure3.6 |IPAC Transaction
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Criginating ALC
20180009
Accomplishad Date
w2003

ALC Contact
Barbara Gray
Contact Phone
(202) 874-7738

Contact Email

SUMMARY WITH DETAIL

Customer AL Document Referance Numbsr Summary Amount COLLECTION
00008736 Z6172656 §1,540.10

Accounting Date Mumber of Datail{s) Criginatar OO Symbal

@0/2002 1 FOAR

Bill Mumber: 28172650

Transaction Typs:

Payment Cver Cancellation

Transaction Date:  SV8/2003

The Account Symbol
information on the
Summary With Detail
report will appear in
the JAS Number field
on the corresponding

IPAC transaction.

Check Symbol  Check Serial Mumber Check Date  Payment Type  Account Symbol CISICTR/C  SRC 5C Dollar Amount

=real 01104866 522003 SENA X4D020000 a n] 61 §1,540.10
Payee |d: NOT AVAILAR
Payss Mame: GARY M HANCE
Agency Refersnce:

Pravious Document Type: Mumber: 6171948 Date

Tranzaction Typ=:  Payment Ower Cancsllation

Sender Treasury Account Symbal: 2081670 SenderBusiness Event Type Code:

Recaiver Traasury Account Symbal: Receivar Business Event Type Code:

1 of 1 g

Report Requested by:  Michela A, Makla

T_3 011 _OutstandingBillALC _a.red

Figure3.7 TRACS Summary with Detail Report
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TRACS Summary with Detail Report New Columns

Sender Treasury Account Symbol:
Displays the Sender Treasury Account Symbol provided in the TRACSfile.

Receiver Treasury Account Symbol:
Receiver Treasury Account Symbol information is not mandatory for Phase |, however
if provided in the TRACS file, it will display in this column.

Sender Business Account Code:
The application will not have the capability to accept the Sender Business Event Type
Code for Phase I.

Receiver Business Account Code:
The application will not have the capability to accept the Receiver Business Event Type
Code for Phase |.

TRACS Transaction Download

This report will also display the Sender TAS information when provided in the TRACSfile. The
Receiver Treasury Account Symbol information is not mandatory for Phase |, however if
provided in the TRACSfile, it will display on this report. The Sender & Receiver Business Event
Type Codes will not be collected for Phase | of Eliminations.

This menu option exports transaction data from TRACS in a standardized format. It produces a
Comma Separated Vaue (CSV) or Tab Separated Vaue (TSV) file that can be imported by other
software for further data analysis or processing. Selecting this report option will not provide the
capability to produce HTML or PDF files for direct viewing or printing.

When you highlight the TRACS Transaction Download report and select the “Reports’ button,
the TRACS Transaction Download Report Request screen shown in Figure 3.8 will display.

TRACE Trassaction Dmandoad

k| ciear | Faen To TRATS Msin Meni | Help |
RE‘I?"'J" File [0 cls & o Lom -_|
Trescaiption:

ALC: zonaoiog
Start Diate: 2003 -0m-01
End Dars: 2003 -08-15

ok| Clear | Return To TRACS bisin Menu | Help |

Figure3.8 TRACS Transaction Download Report Request
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TRACS Transaction Download data entry fields

Report File Description
Thisfidd is used to name and/or describe the report. 1t will be this name or description
that displays in the system when you later retrieve the report for viewing, printing or
discarding. The description that you assign to the report should be as meaningful as
possible to help with later report identification.

AL

If you entered an ALC onthe TRACSMain Menu, it will display in the ALC data
entry box. You may enter an ALC if none displays, or you may change the ALC
aready inthe box. Thisfield isrequired.

Enter the dates for which you want to retrieve the TRACS transactions.
Both of these fields are required. Dates must be entered in YYYY-MM-
End Date DD for_mat. Trqnsa:tions before the _Start Date or _after the End Date will
_— not be included in the report. These fields are required.

Start Date

TRACS Transaction Download function buttons:

“ OKH

Accepts the information on the screen as the Report Description, Start and End Dates
and ALC criteria, generates the Transaction Download report data and displays the
Report Format screen shown in Figure 3.9.

Fepart Format
oK) PeumToTRACSManteny | Heg |
Clarpat Farmat [cav =]
ol I
ok Ratum To TRACH 700 ad « | ek |
Dpped T

Figure3.9 Report Format

This screen alows you to specify the format for the datafile. It contains adrop down
menu with Output Format choices of CSV, TSV, Zipped CSV and Zipped TSV.

Clicking on the “OK” button from the Report Format screen (Figure 3.9) displays the
Report Status screen (Figure 3.10).
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Retum To TRACS Main Manu | Hel

The repert vou requested has boen suhmitted far processing.
ou can romain af this screen uohl yeur tepart bas been processed. Yo pepoot will ssscubs ooomelly,
T wiaa chisoss D0k f2 widl, Won can retiers 1o the hdsin Meero and galect the Betrien Beportaen Files option te check the stane of yanr repart

Eeport Execuhes Time: 00:00: 00 (HH M 57, thes tire 13 antamstacaly refreahed every 10 agcordsh

Retum Ta TRACE Main Wenu | Hel

Figure3.10 Report Status

“Clear”
Returns the data entry fields to their state the last time the screen was displayed.

“Return to TRACS Main Menu”
Discards any entries you have made in the fields on this screen and returns you directly
to the TRACS Main Menu.

“Help”
Displays the system help for this screen.

I‘I‘l:-:ln:m't-u:mn"_. Criginatingdlt, Customachls | ConteatHams, ContamatEnalliddreas, ContartPhanafundiar  Sunasat TAnount  Furdiap CETetal LTT e
125204, 20160009, 20030700, decounca Branch, accaunt a. boanchi fis  teess gowr, (202| a74-7790,3615.00,4,098,/26/0,0539, 04,1, ,TRACS, , T
125222, 201E0009, 20090 TOD, kecaunca Branch, a2count d  Drahchf Ing . TEQRa gor, (20E| S74-7700, 1085.00, 1,00/ 26/03,00030,/03,1, , TRACS, , T
125246, 2010007, Z0P0700, Accounts  Branch, account-a -branchd fme , toese  gov, (2028 | a749-7780,3615,00,1,09/26/03,0%30/03,1, ., TRACS, . T

Figure3.11 TRACS Transaction Download CSV Report

SFA0/03, 1, , TRACT . TRACS, 1,00, ea, 3615, 00,3615, 00, F, ,  20K910F, 59, 4 ¢ O TRAGS, ( FEClamat ion Credit, ,F, 35173708, FOAD,  Accounts
5/304/03,1,, TRACG,; » TRALS, , 1,00, 28, 1965,00,1355. 00, F, , . c0X9105, - 59, 4 ¢4 - 0. TRAGS, Reclamation Credit,.F, IG1T2 659, FOAR, ; LosoumTs
5/30/03,1,, TBACS, , TRACS, ; 1.00, &8, 2615,00,:3616. 00, F, , , 2043133, 59, , ,, 0, TRACE,  Raclamation Credit, ,F, IE1T2E03, FOAE, ; Losoumts

Figure3.12 TRACS Transaction Download CSV Report- Continued

KunbecCfTetal 1Ttems, Accompl ishedbate, Account inghete, Petalll in=Kunber . ContractfunesT, Purchssedrdeciimber, CLIN, InvolceameT, Ré

Requislclopiudoer  uancity, OnicsrfIzaue, OndcPrips; Decail kwount, PayFlag, Bece iver Treasur yheoountdmubal, FeoelverBETC, Bender Teeasu

Erench, (E02) 8741750, 0va0ras AEIS. 00, psavarsararars B, 1030,3,F,C,3615.00,1330,3,F,2,3815.00,, rssvaravravarsararsorararasras
Brmnch, (Z00) ST4-7700,, 4, 185500,y yu ., Frarara B, 1030,5,F, C,1055.00,1330, 3, F, B, 108500, ruupuraprarars Prarasrarara Pran
Branch, (202 O79- YT e rorrarar 361000, cruvare pracaer Brsvwsrsraraprarnprararnpraragrsrarrarsraerarareprar

Figure3.13 TRACS T Transaction Download CSV Report- continued

AceountSyrmbol ; Becedver BETC, Sender Treasur pirsountSymbn 1, SenderBETE  Beoe ivecliepacteentoode , Acsount ingé lasaif icationdode, ACER, Jal
IOLB00u i carwiviradrdrdrmnrdorivdrdrndnairarind |

B T T e

Figure3.14 TRACSTransaction Download CSV Report- continued

Saving Datain CSV or TSV Format
Both CSV and TSV formats can be used to transfer the raw data from TRACS to another

program, which will format the data for viewing, printing or internal use. These file types are
intended for exporting data to other software rather than for direct viewing by the user.
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CSV isafileformat that separates data fields with commas. The character datais usualy
surrounded by quotes. TSV isafile format that uses tab characters as separators between fields.
Unlike CSV files, the character data is not usually surrounded by quotes. The format you choose
will depend on the requirements of the program that will be importing the data.

When you choose one of these formats and select “ OK”, a dialogue box (Figure 3.15) will appear
on your screen notifying you that you have started to download afile of type application/csv_ipac
(or application/tsv_ipac.

ey Opening: _
" report.cey uzing LEDIT 32 EXE.

"When pou download a file fram the netwark, pou should be
aware of zecunty conziderations.

A& file that containg malicious programming instruchions

could damage or othenwize compromise the contents of
yaLr cormprter.

'ou zhould only use files obtained from sites that yo st

"What do you want to do with this ble?
i~ Openit
% Saveitto dizk

¥ Always azk before opening thiz twpe of file

[T Open DLE server in-place

0k, Cancel

Figure3.15 Dialogue Box

The Standard Windows “ Save File” Diaogue box is where you can name the output file, choose
the location for the file and specify the type of file to save. The location and the name you
choose for the file will depend on your computer’ s configuration, your agency’ s procedures and
the program that will be importing the data. Zipped files are formats, which must be “ unzipped
or decompressed before being read of printed.

Document Date: October 3, 2003 3.12



Phase 1
User Manual Addendum
Appendix A Table of Figures

Appendix A Table of Figures

Figure 1.1
Figure 2.1
Figure 2.2
Figure 2.3
Figure 2.4
Figure 3.1
Figure 3.2
Figure 3.3
Figure 3.4
Figure 3.5
Figure 3.6
Figure 3.7
Figure 3.8
Figure 3.9
Figure 3.10
Figure 3.11
Figure 3.12
Figure 3.13
Figure 3.14
Figure 3.15

Document Date: October 3, 2003

IPAC System Main MeNU......cciviiiiiiiiiii e 1.1
TRACS M@iN MENU ...uiuiiiiiiitiieieeeee e e e s s e e e e e s s e s s eanaans 2.1
Retrieve Report/Data FileS.........coviiiiiiiie e 2.1
Report/Data File LISt .......cuviiiiiiiiiiiire e 2.2
Sample Retrieve Report- IPACBIIlS ......cuvviiiiiieieieir e eeea 2.4
TRACS Main Menu with Reports MenU.......ccccviiviiiiiiiiieieieie e, 3.1
Extract and Create TRACS REPOIS......cuvuviniiieieiiiiie e e eeeaes 3.2
Extract And Create TRACS Reports (SUMMary)......ccoeveveeveveininnnnnenens. 3.4
(=] oTo] ol ] 1 1 = PP 3.5
REPOI STAUS ...vieiieii e e 3.5
| A O I =T g 157 Tl (o] o PP 3.7
TRACS Summary with Detail Report.........ccoviiiiiiiiiee, 3.8
TRACS Transaction Download Report Request ........ccccvvviviiiininnnnns 3.9
RepOort FOrmMat. ... 3.10
REPOMt SEAtUS ...viviiiiii i 3.11
TRACS Transaction Download CSV Report........ccoevvuiiiiniiniiinneannenns 3.11
TRACS Transaction Download CSV Report- Continued...................... 3.11
TRACS Transaction Download CSV Report- continued ..........ccceevvveen. 3.11
TRACS Transaction Download CSV Report- continued ...................... 3.11
D] F=1 (o] a U TN 2T ) PP 3.12

Al



Phase 1
User Manual Addendum
Appendix A Table of Figures

This page intentionaly left blank.

Document Date: October 3, 2003 A2



Phase 1
User Manual Addendum
Appendix B File Compression Utilities

Appendix B File Compression
Utilities

Information in Italics is quoted from the web site listed for the Software

For your convenience, thisis abrief list of some of the file compression utilities available on the
World Wide Web which are compatible with the ZIP file compression used by the IPAC system.
This list has only afew of the many programs available and inclusion in thislist isin no way
meant to be an endorsement of any of the products listed,

Commercial Utilities

WinZip™
Thisis one of the most widely used file compression utilities. It isavailable as
shareware and can be registered for aminimal cost. The site listed below aso has some

good, basic information on ZIP file.

Download WinZip here:
http://www.winzip.com/info.htm

PKZip™

Thisisthe original “ZIP’ file compression utility and still widely used. Itisaso
available as shareware and may be registered for under $50.00

Download PKZip here:
http://www.pkware.com/

PowerZip ™

PowerZip is an award winning compression program for Windows 9x/Me/NT/2000. If
you use the Internet, Power Zip will certainly save you time, money and effort as you
communicate with your friends and colleagues or download files fromthe Net.

Download PowerZip here:
http://www.powerzip.net/
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Freeware Utilities

Stufflt Expander™

FREE file expansion. Siufflt Expander gives you the easiest way to open your Internet
downloads and email attachments. Access sit, Zip, rar, and more! Free, with no nags!

Download Stuffit here:
http://www.stuffit.com/downl oads.html

EasyZip 2000™

Thisfreeware utility isa powerful, easy-to-use FREE zip and unzip utility. It offersall
the features you'd find in the commercial compression programs.

Download EasyZip 2000 here:
http://www.aaafreebies.com/easyziplll.htm

HJ-Zip™

Why pay money for programs like Winzip when you can get HJ-Zip for free? HJ-Zip is
areliable and easy to use zip/unzip program with full Windows user-interface. It also
enables you to create self-extracting archives.

Download HJ}Zip here:
http://freebyte.com/hjzip/

UltimateZip™
UltimateZip the freeware archive utility for the new millennium.

Download UltimateZip here:
http://www.ultimatezip.com/
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Appendix C Glossary of New
Terms and Acronyms

(BETC) Business Event Type Code

SGL (Standard General L edger) A uniform chart of accounts to standardize federa agency
accounting. The SGL supports the preparation of standard external reports required by
central agencies. The Office of Management and Budget's (OMB’s) and FMS

regulations require agencies to use the SGL to accumulate and report standard financial
data.

Treasury Account Symbol Formerly the Appropriation Symbol, the account number assigned by
the Treasury to classify agency transactions.
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