TRANSMITTAL LETTER NO. 569 VOLUME |

TO: HEADS OF GOVERNMENT DEPARTMENTS, AGENCIES, AND OTHERS CONCERNED

1. PURPOSE

This transmittal letter releases revised | TFM 2-3100: Instructions for Disbursing Officers’
Reports, and revised | TFM 2-3300: Reports of Agencies for which the Treasury Disburses (FMS
Form 224).

2. PROCEDURAL CHANGES

As of April 1, 1997, the procedures for reporting collections credited to appropriation or
non-revolving fund accounts will change in order to remain consistent with Office of Manage-
ment and Budget (OMB) Circular A-34 Instructions on Budget Execution and OMB Circular
A-11. Revolving Fund Accounts in the 4000-4499 and 8400-8499 series are currently following
these procedures; however, as of the above effective date, these procedures will &gdgly to
fund types. Sections II and Il of the FMS Form 224 and reporting on available receipt
(point) accounts are not affected by these changes.

Collections credited to appropriation or non-revolving fund accoshtsuld no longer be
netted against disbursementsn column 3 of the FMS Form 224 and the FMS 1220. Agencies
should report these activities in column 2. (See | TFM 2-3100, Appendix 4, and | TFM 2-3300,
Appendix 1.)

The disbursements in column 3 will now represgrassdisbursements. The only exceptions
in which collections should still be netted in column 3 are listed in | TFM 2-3100, Appendix 4,
and | TFM 2-3300, Appendix 1.

Collections credited to appropriation or non-revolving fund accounts will appear on the
detailed FMS Form 6653: Undisbursed Appropriation Account Ledger in the month of reporting.
However, the FMS Form 6654: Undisbursed Appropriation Accounts - Trial Balance will con-
tinue to reflect net disbursements.

Although, the column titles have changed on the FMS Form 224 and the FMS 1220 in the
revised TFM chapters, the GOALS and STAR systemsMAIT have updated column titles.

3. PAGE CHANGES

Remove Insert
Table of Contents for Table of Contents for
\Volume | Volume |
Table of Contents for Table of Contents for

Part 2 Part 2



| TFM 2-3100 | TFM 2-3100
| TFM 2-3300 | TFM 2-3300

4. EFFECTIVE DATE
April 1, 1997.
5. INQUIRIES

Any questions concerning this transmittal letter should be directed to:

Budget Reports Branch

Reports Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway, Room 518D
Hyattsville, MD 20782

(Telephone 202-874-9900)

%f%z& );,W/j

Date: February 6, 1997 Russell D. Morris
Commissioner

Transmittal Letter No. 569



Part 2 - Chapter 3300

REPORTS OF AGENCIES FOR WHICH THE
TREASURY DISBURSES (FMS FORM 224)

This chapter provides guidance to be followed by departments and agencies in
the monthly preparation and submission of the FMS Form 224: Statement of
Transactions (Appendix 1), and related supporting documents.

Section 3310 - Scope and particular bureau within the deSection 3325 - Monthly

Applicability partment, and the remaining fouReporting Requirements
_ _ digits identify the particular o N
This chapter applies only tygency accounting station within ~ The validity of the classified

those departments and agenciesi®at bureau. The ALC must b&eceipt and disbursement data
which the Department of theshown on all correspondencdakenupinthe centralaccountsand
Treasury (Treasury), Financiafjorms, and other documentatiopublished in the financial reports
Management Service (FMS), distorwarded to financial institutions Of FMS depends on the accuracy of
burses at any of its Treasury Re=MS, other Federal agencies, arifie monthly statements of transac-
gional Financial Centers (TRFCso TRFCs, and particularly on altions submitted by all departments

SF 215s: Deposit Tickets, and/odnd agencies. The timeliness of

Section 3315 - Authority related SF 5515s: Debit Voucher§MS's financial reports depends
on strict compliance by agencies

The procedures in this chaptefs,, 5 . Establishing, with the reporting deadlines estab-
are issued per 31 U.S.C. 351 hanging, or Deleting an lished herein. All departments and
which requires the Secretary of thg, ~ agencies are requested to have their
Treasury to prepare reports on the accounting stations prepare their

gne\‘/n?r?rL orﬁ)terTat;uonf \?if ithne Uf?‘? Itis the agency’s responsibilitynonthly FMS Form 224 submis-
overnment. 1he provisions o aio provide FMS with the nameSion on a priority basis.

gency She contact person per designat&ection 3330 - Prepara-
Secretary of the Treasury such r

: , . TALC. This information must betion of FMS Form 224
portsand information relating to "Surrent at all times. In order to es-

financial condition and operation§ablish change, or delete an ALC
as the Secretary may require. the re’sponsib]e agency or th'

TRFC representative must conta

Each reporting office will pre-
are the FMS Form 224 directly
m its accounts promptly at the

Section 3320 - Use and FMS in writing. All requests relat-Cl0Se of each accounting month. A
Assignment of 8-Digit ing to the 8-digit ALCs must in-Column-by-column description of
Agency Location Codes clude the standard information a%e information to be reported on
(ALCs) shown in Appendix 1. FMS will e FMS Form 224 is contained in

Appendix 1. Agencies will submit

use the letter request received fro .
L an FMS Form 224 for accounting

3320.10 - Use of Agency the agency and complete the FMS "’ . hich !
Location Codes Form 6601: Advice Regardingoer'Ods in which no transactions

Agency Location Codes (3, 4, or CCur- The FMS Form 224 should

Each Federal agency that preligits), (see Appendix 1) for conState "no transaction.”

pares an FMS Form 224 will bdirmation action. Correspondence
identified by an 8-digit ALC. Theto establish, change, or delete an
first two digits of the symbol iden-ALC must be received by FMS
tify the department or agency, thésee Contacts page) atleast 30 days
third and fourth digits identify thebefore the requested effective date.

T/L 569 1 February 1997
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3330.10 - Source Data Used  available for use Monday throughions will not be included in the
to Prepare Monthly FMS Friday, except for holidays ob+egular FMS Form 224.
Form 224 served by the Federal Governmens
The hours of access are from 7 a.rgection 3335 - Distribu-

The monthly FMS Form 224to 11 p.m. eastern standard timetjon of FMS Form 224
will be prepared on the basis of
vouchers paid or accomplished b$330.20 - Classification of 3335.10 - Original FMS Form
TRFCs, and on the basis of casBpecial Transactions 224 for Financial
collections received for deposit ofReported on FMS Form 224 i
SF 215: Deposit Ticket. (Con- Management Service
firmed deposits continue to be the In most cases, classification of The FMS Form 224 must be
basis for special operations involvtransactions at the level of apprgy,nsmitted. via telecommunica-
ing the determination of amountgriation, fund, and receipt accountgyg by ea{ch reporting office as
available for investment, omwill suffice for FMS'’s central ac'prom’ptly as possible, but no later
amounts of interest earned with resounts and reports. However, #an the 5th working oiay following
spect to certain trust funds.) Agensegregation of investment and Cefrq close of the accounting month
cies are authorized to includéain other transactions from norgy Fps (see Contacts page).
vouchers with fixed payment datemal receipt and expenditure trans-
(for example, payrolls), in theiractions is required for FMS'’s CeNnaac o) . Copy of FMS Form
monthly reports, even though theral reporting purposes. WheRs, 4 General Accounting
paid voucher has not been receiveérinsactions are required to be clagyfi o (GAO)
via microfiche and/or the Regionasified below the account level,
Financial Center/Agency LinkFMS will notify the agency in-
Component of the Governmentolved on FMS Form 7103: Sub-,
On-Line Accounting Link Systemclassification AuthorizationofﬁCe for use by GAO in its site
(GOALYS). (transactions below appropriation, |

fund ; level dit. However, if the financial
If paid disbursement data is relund. Or receipt account levelsyonqactions of the reporting office

ceived too late to be included in tr:%he S(_el?Legatio dn bg/ type of tLansa‘é're audited centrally by GAO, the
report for the month in which paic'o" WI'' b€ rEa| e by lélsmg the ag’co y will be sent to the centralized
or accomplished (except as notdyOPriate subclass code assigned gsgit |ocation of GAO.

in this paragraph for vouchers witf¢ parenthgti?al prefix tr? the ac.
fixed-payment dates), the transago!"t SYm00' opposite the amoutdy, 0 3344 _ correction

: : e : or each type of transaction re= .
P NG o4 e acgngrte. WHen agencies purchacd] ETOrs in FMS Form 224

ment month (that is, the month ir?" Otherwise acquire, Federal secu- after preparation and submis-

which the paid disbursement datAli€S @nd no subclass codes haygon of the FMS Form 224 accord-
was received) and identified it?€EN assigned to the accounts f@g 1o the procedures prescribed in
Section Il as to the paid or accontUCl Purposes, the agencies mygis chapter, a reporting agency can
plished month. Since receipts arfgPntact FMS for the assignment &fypmit one supplemental FMS
reported on a collections receivef!® Proper codes (I TFM 2-1500)rorm 224 to make adjustments to
basis, late receipt of the SF 215 gt¢€ APpendix 1 for Explanation ofhe original FMS Form 224. The

SF 5515 need only be identified iffPrest Fund Reporting, Subclasgpplemental FMS Form 224 ad-

A signed copy ofthe FMS Form
4 will be retained at the reporting

Section Ill as to the “Date Pre{41)- justs the original FMS Form 224 it
sented or Mailed-to-Bank” mont ) does not replace the original FMS
in the subsequent month’s FM%?’?’O'30 - Special FMS Form  Form 224. The reporting agency
Form 224. 24 for Letter-of-Credit should only report adjustments on

Transactions the supplemental FMS Form 224.

Agencies will telecommuni- S
. _ _ Supplemental FMS Form 224s
cate the FMS Form 224 Reportvia  The requirements for submismust be reported to FMS no later

GOALS to FMS. A hard copy Ofsjon of a separate FMS Form 22¢han the 8th working day following

the FMS Form 224 will be printedfor |etter-of-credit paymentihe close of the accounting month.
at the agency site for the agency\goucher transactions are explained
records. The GOALS system i | TFM 6-2000. Such transac-
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Differences (Appendix 1), tooffice records will be adjusted by

Section 3345 - Fiscal charge back disbursement diffethe reporting office on the FMS
Yearend Reporting and ences. Exception: If the mone- Form 224 for the current month.
Cutoff tary amount of the difference is

A schedule for the preparatior?ver $5 million for 1 month and Section 3355 - Integra-

and submission of FMS Form 22481€ transaction is at least 6 tjon of Accounting Re-
onths old, there will be no

I\?et;?;?&n gtlgglr?g guTligﬁrate TF _charge back to the budge't clear- sults _
' ing account for that particular The central accounting and re-
: . month. There are few agencieporting of the Government as a
Section 3350 - Verifica-  \yhich are exempted from chargahole is based on statements of
tion or Reconciliation of backs. accountability and transactions

Dishursements Thereatter, FMS wil momtor%gzﬁggﬂttgtiiwsér%rc]:igge%eréaelg-
3350.10 - FMS Verification the (-F3879) account for clearanctra”% such as appropriation war-
. by the reporting office. Upon re- . ; \
of Section Il of FMS Form ceipt of the FMS Form 5901, argants. This accounting data is con-

224 agency will take immediate ac:tioﬁolidated into various Iedge_rs and
. , to resolve the difference trang.cPOrted back to the reporting of-
Section |II, Line 1, of the

ferred to (-F3879) by reclassifyiné!ce' Reporting offices are respon-

monthly FMS Form 224 requires #he difference amount into th ible for verification of these ac-
separation of TRFC transactio roper accounts. All amounté:ounting results and reconciliation
according to the month acco;ﬁansferred to (—Fé879) must b ith their accounts (Section 3360,
plished. FMS compares the dataeared by the end of the currerﬁelow’ and | TFM 2-3900).

reported by each reporting officg_ .., year. NOTE: On the FMS Form

with control totals for each report-
. ; : : : 2108 that Treasury reports back to
ing office reported by TRFC atthe FMS will notify the Office of gach reporting ALC, the sub class

- the Inspector General (OIG) an .
ALC level (1TFM 2-3100). the Chief Financia Offic(er (C)FO)pref'X of (41) that was reported on

3350.20 - Differences in for those agencies that do not Cleéhnedngr?e?ggzj?nmo\;ﬂl n?(t)arpgte.gr:
TRFC Transactions their differences. u Ing of Appropriati

or Fund Symbol. Treasury con-
. . . The reporting station should bgerts this subclass prefix (41) to a
Differences disclosed in theype to localize the difference on921 sub number that will appear
comparison with respect to TRFGhe pasis of the following: under the sub number column cor-

transactions will be furnished to ) o
the reporting office on FMS Fornt Its own records. ,r:eusrﬁ’(;’g‘f/'rrr‘]%gol_ the Appropriation of

6652: Statement of Differenceg p jisting furnished with the FMS
Disbursing Office Transactions Form 6652 : .
(Appendix 1), for resolving the dif- ' Section 3360 - Deposits-
ference in cooperation with the ap- Credit documents initiated atn-Transit System

propriate TRFCs. A listing of ac- TRFC and sent to the reporting  The deposits-in-transit (DIT)
complished expenditure transfersoffice. system is an automated method

and FMS Form 6652 are sent 10, i jishursement data and alfSed to compare total net deposits
assist the reporting office inrecon- | tments provided by onlingntered by reporting offices on

ciliation (I TEM 2-2500). Jus rov . , :
( ) telecommunications or on microf MS Form 224s with reporting of

If disbursing office (undistrib- fiche. transaction data received daily by

uted) differences are not recon- _ _ FMS through the banking system.
ciled within 6 months of the ac- !N doing so, the total differencerhis monthly comparison is made

complished date as reported Gnount will be isolated by the repn a month-presented or mailed-to-
FMS Form 6652, FMS will auto-Porting office, by amounts, to eaclank basis, as shown in block 2 of
matically charge back the differ-R€porting D.O. Symbol,” to thethe SF 215 and SF 5515 docu-
ence to budget clearing account gXtent that there were TRFC trangnents. The bank reporting consists
F3879), which will be maintaineg?ctions for the reporting officéof the total deposits reporting of-

in the responsible agency’s admirrocessed by more than one TRF@ees have entered in block 4 on the
istrative accounting system. FMS  Any discrepancies in the TRFCGSF 215 documents, less any SF
will use FMS Form 5901-C: Ad-records will be adjusted by th&515 documents, and is compared
justment of Agency UndistributedTRFC. Discrepancies in reportind/ith reporting office summary
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level reports of these same transaitie two sets of deposit data. An

tions. FMS Form 6652: Statement of Dif: ~€dwire Deposit System.
ferences Deposit TransactionsFederal Reserve Banks.

3360.10 - Deposits-in- (Appendix 2), is then generated

Transit Audit each accounting month for eachlLockbox.

N pre_sented/malled month, if there is p|astic Card Technology.

An auditis performed under the difference. The FMS Form 6652
DIT system to ensure the accuraayill show the difference betweert Farmers Home Administration.
and timeliness of deposits made thie monthly total submitted by the ; : ;
the credit of Treasury’s Generaleporting office and the totals sub- Commodity Credit Corporation.
Account. The DIT auditis based omitted through the banking system. CA$H-LINK is a worldwide
the date entered in block 2 on SFhe FMS Form 6652 and aleposit reporting and cash concen-
215 and SF 5515 documents. TH&onthly Deposit Ticket/Debit tration system with a single data
DIT audit basis is referred to as th&oucher Support List” (Appendixbase of deposit details to expedite
“Date Presented or Mailed-to2), listing the items that supporttha@gency reconciliation. CAS$H-
Bank” audit basis. Under the DITmonthly total on the FMS FormLINK Agency Access is a software
audit basis, a charge back prov6652, and copies of FMS Forfrogram that provides agencies
sion permits Treasury to adjust 8901: Adjustment of Agency Denext day access to their deposits
summary accounting month differposit/Debit Voucher (Appendix 2)and deposit adjustments in the
ence to the agency budget cleariraye forwarded to the reporting ofCA$H-LINK database. By access-
account -F3878, for ultimate disfice the following month. Agenciesng the CA$H-LINK data base,
position by the agency to thean receive the FMS Form 6652gencies can research and begin
proper appropriation, fund, or reand the deposit data via GOAL%econciling their deposits made at

ceipt account. and/or by microfiche. Agenciesommercial banks on the same
can also view the deposit data ofpusiness day the financial institu-
3360.20 - Agencies line via CA$H-LINK so they may tion reports to CA$H-LINK using
Reporting of Deposit confirm their deposits the day aftetFkEDWIRE. If funds are moved
Transactions they were deposited. overnight by ACH through the
Federal Reserve System, deposits
Reporting offices must repor8360.40 - Agencies may be viewed the next day after
all deposit transactions on FM®econciliation of Deposit the deposit is reported. Using the
Form 224 according to the datBifferences inquiry function of Agency Ac-
entered in block 2 on SF 215 and cess, an agency may obtain a print-

SF 5515 to ensure timely process- To maintain control of fundsoutofdepositdatain CA$H-LINK
ing. The FMS Form 224 is submitand ensure that all funds are profe compare with items in the
ted to FMS (see Contacts pagedrly recorded, an internal controkgency’s records. Additional in-
Supportive detailed deposit data system will ensure that all fund§ormation about CA$H-LINK
not required. are recorded, accounted for, and/égency Access may be obtained by
debited correctly. Agencies are recontacting FMS’ Banking Opera-
3360.30 - FMS Reporting to  sponsible for performing the itemtions Branch (see Contacts page).
Agencies by-item detailed reconciliation of  pifferences will be cleared by
_ deposit dlﬁerences. Agencies _re|¥ither (1) reporting adjusting en-
Each month the following de-upon FMS to provide informationyies on the FMS Form 224 for the
posit data is recorded in FMS reregarding deposits and adjuskyrrent month (with the prior
cords according to the month prements on a monthly basis to assigiontn indicated) or (2) contacting
sented or mailed-to-bank: them in the reconciliation processpe pank to trace the transmittal to
« Total deposits that reporting Ofggepreerigrrlr(;:!%tlcanaﬁ;og?sztsreo;;sMS_ (See Appendix 2, the
fices recorded on  FMS Form, .okt vi ing the CASH onthly Deposit T|cket/Deb|_t
294 eexly via accessing the Voucher Support List.) In reconcil-
LINK Agency Access system USing the block 2 data on the agen-
 Deposit data captured from thé9 a pe_rsonal computer or a hO_Sﬁes pending copies of SF 215s and
original copies of SF 215to-host interface to view deposit§f 5515 should be compared with
and SF 5515 received through tHgom seven collection systemspe processed data to ensure timely
banking system. The collection systems are: and accurate reporting by the

An automated summary levet Treasury’s General Account®anks. Items reported by the banks
total comparison is made between(Domestic and International). for which the agency has no copy
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will be cleared with all other out-budget clearing account (-F3878}F3878 by preparing an internal
standing items on the FMS Fornrinancial Management Servic@urnal voucher form to charge or
5901 when aged 6 months from theill use FMS Form 5901 (Appen-credit the -F3878 account and off-
presented or mailed date. If agemix 2) to transfer the unreconciledet the proper appropriation, fund,
cies are unable to resolve differdifferences. This action will resultor receipt account.

ences after correspondence with a transfer to the administrative

the banks (refer to Appendix 3 fomccounts of the reporting office3360.60 - Inspector General

DIT Contact List), FMS must beExceptions are: if the monetariotification

contacted for assistance (see Coamount is over $5 million for one

tacts page). month andthe transactionis atleast FMS will notify the OIG and

6 months old, there will be nathe CFO for those agencies that do
3360.50 - Unreconciled charge back for that particulanot clear their differences. The
Deposit Differences month. There are very few agerdIG routinely examines the inter-

cies which are exempted fronmal control systems for faults and
If differences are not reconeharge backs. Thereafter, FM8ulnerabilities. Any suspicions of
ciled within 6 months after the prewill monitor the -F3878 accounffraud should be immediately re-
sented or mailed date as reportddr clearance by the reporting ofported to your OIG for investiga-
on FMS Form 6652, FMS willfice. Agencies reporting officegion.
automatically charge back the urwill clear the difference from
reconciled differences to the
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CONTACTS

General inquiries concerning this chapter, transmission of original
FMS Form 224, deposit transactions reports, and requests for
Agency Location Code (ALC) changes should be directed to:

Manager, Budget Reports Branch
Reports Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway (Room 518D)
Hyattsville, MD 20782

(Telephone 202-874-9900)

For information on how to reconcile common discrepancies, con-
tact the following address:

Financial Analysis Branch

Banking Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway (Room 500E)
Hyattsville, MD 20782

(Telephone 202-874-7980)

If agencies are unable to resolve differences after correspondence
with the banks (see Contact List in Appendix 3), the following office
must be contacted for assistance:

Banking Operations Branch

Banking Management Division
Financial Management Service
Department of the Treasury

3700 East-West Highway (Room 5A05)
Hyattsville, MD 20782

(Telephone 202-874-6900)

T/L 569
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APPENDICES LISTING
FORMS PRESCRIBED FOR AGENCIES FOR WHICH TREASURY DISBURSES

App. No. Form Title
1 FMS Form 224 Statement of Transactions

Explanation of Iltems to be Reported on FMS Form
224: Statement of Transactions

FMS Form 224 Statement of Transactions (Imprest Fund Reporting)
Explanation of Imprest Fund Reporting, Subclass (41)

FMS Form 6601 Advice Regarding Agency Location Codes (3, 4, or 8
digits)

Instructions for Preparation of the Request for FMS
Form 6601

FMS Form 6652 Statement of Differences Disbursing Office Transactions
Explanation of Disbursing Statement of Differences
FMS Form 5901-C  Adjustment of Agency Undistributed Differences
2 FMS Form 6652 Statement of Differences Deposit Transactions
Explanation of Deposit Statement of Differences
Monthly Deposit Ticket/Debit Voucher Support List
Explanation of Deposit Ticket/Debit Voucher Support List
FMS Form 5901 Adjustment of Agency Deposits/Debit Vouchers
3 Contact List for Banking Management Division

Contact List for Deposit-in-Transit Reconciliation
(Federal Reserve Banks and Branches)

T/L 569 1 February 1997



2-3300 VOL |

This page left intentionally blank

February 1997 2 T/L 569



VOL |

APPENDIX NO. 1

FMS Form 224

Created 10/96

DEPARTMENT of the TREASURY
Financial Management Service

STATEMENT OF TRANSACTIONS
(@aossified Acoording to Appropriation, Fund and Receipt Account; and Related Gontrol Totals)

DEPARTMENT OR AGENCY LOCATION - MAIL ADDRESS OF REPORTING OFFICE AGENCY LOCATION CODE (ALC)
BUREAU OR OFFICE ACCOUNTING PERIOD ENDED
Section I - Classification of Disbursements and Collections by Appropriation, Fund and Receipt Account
APPROPRIATION, FUND OR RECEIPTS AND COLLECTIONS GROSS DISBURSEMENTS
RECEIPT ACCOUNT CREDITED TO APPROPRIATION
OR FUND ACCOUNTS
(O] @ 3)
COLUMNAR TOTALS.........ocooorvrrrrnnns
NET TOTAL, SECTION I (Column 3 minus column 2)............cccceeereceeeecrccrcnnen.

Section II - Control Totals of Disbursements and Collections Classified in Section I

. ApD: Payment Transactions (Net) Classified in Section I, Accomplished by

. DEDUCT: Collections Received This Month (Net) and Classified in Section I............cccvveees — — — - - - - — — — — _ ]
. NET TOTAL, SECTION II (MUST AGREE WITH NET TOTAL OF SECTION D)......cc.covvivunrernnnnennn.

Disbursing Office in:
THIS MONTH PRIOR MONTH OF PRIOR MONTH OF

$ $ $

Section III - Status of Collections

4.

. Balance of Undeposited Collections, Close of

. ADD: Collections Received This Month (Same as Section IT, Item 2).........cceuerueeeiiiiriiiiiiiiiee o — — o e e — — —
. DEDUCT: Deposits Presented or Mailed to Bank in:

Preceding MODR .......oivuiiuniii e et ertie et e e et et e et e et e e e aseaae ean e et e rnar e — = — — — — — — = — — — -

THIS MONTH PRIOR MONTH OF PRIOR MONTH OF

$ $ $

NET TOTAL, SECTION III - Balance of Undeposited Collections,
Clos€ Of MONth.......ueiveniiniiiiiiiiiiiiniiie e ciieeien e eaes

DATE

SIGNATURE AND TITLE
NOTE: Required to be submitted over GOALS not later than the fifth
‘working day following the close of the reporting month.

FMS

T/L 569

Toa 224 DEPARTMENT OF THE TREASURY

FINANCIAL MANAGEMENT SERVICE

2-3300
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EXPLANATION OF ITEMS TO BE REPORTED ON
FMS FORM 224: STATEMENT OF TRANSACTIONS

HEADING OF FORM - There will be shown in the heading of the FMS Form 224: (1) the department or
agency, (2) the bureau or office, (3) the location (mail address) of reporting office, (4) the agency location
code (ALC), and (5) the accounting period ended. With respect to item 3, it is important that the complete
mailing address be shown because the address will be used for any necessary correspondence.

Section | - CLASSIFICATION OF DISBURSEMENTS AND COLLECTIONS BY APPROPRIATION,
FUND, AND RECEIPT ACCOUNT - In this section there will be shown a classification by individual
appropriation, fund, or receipt account of all documents that have been paid or accomplished by Treasury
regional financial disbursing centers and actual collections received during the month for deposit on SF
215:Deposit Ticket, net of any SF 5515: Debit Voucher, documents.

Column

1 APPROPRIATION, FUND, OR RECEIPT ACCOUNT. Enter in this column the established
symbol of the appropriation, fund, or receipt account for which the transactions are being
reported. In certain cases reporting of transactions below the level of appropriation or fund
account will be required. Separate subclass identification codes are assigned to the agencies to
be used as parenthetical prefixes to the account. For an example of subclass (41) reporting, see
Appendix 1, FMS Form 224 Statement of Transactions (Imprest Fund Reporting). FMS Form
7103: Subclassification Authorization, is furnished to all offices that must subclassify accounts.
The appropriation and fund account symbols will be listed in numerical sequence according
to the basic 4 digits of the account symbol following the digits representing the fiscal years,
the symbol “X” for no year, or “F” for clearing accounts. The unavailable receipt account
symbols will be listed after the appropriation and fund symbols in numerical sequence of the
4 digits following the departmental or agency prefix.

2 RECEIPTS AND COLLECTIONS CREDITED TO APPROPRIATION OR FUND AC-
COUNTS. The following types of transactions will be included in this column:

Available Receipts - All receipt transactions, net of any uncollectible check items or adjustment
transactions pertaining to the account.

Unavailable Receipts - All receipt transactions, net of any adjustment transactions pertaining
to the account.

“F” Clearing Accounts - All receipt transactions, net of any adjustments.

Collections Credited to Appropriation or Fund Accounts-These collections include the follow-
ing: 1) collections from the sales of goods and services to the public, 2) reimbursements from
other agencies, 3) refunds of payments originally madwior fiscal years, 4) cancelled or
returned checks originally issuedmior fiscal years, 5) other corrections of errors made in
prior fiscal years, 6) expenditure transfers between accounts, 7) collections related to credit
reform activity such as fees, principal repayments, interest from non-federal borrowers, and
proceeds from the sale of loans received by a financing account; reimbursements received by
an account from the program account; subsidy transfers received by the financing account from
the program account.

Borrowings from the Public (issuing agency) - All borrowings will be shown at par value. The

difference between par value and the amount received will be shown as a charge or credit, as
the case may be, in column 3, Gross Disbursements.*

February 1997 4 T/L 569
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Sales of Federal Securities (by investing agency) - All sales will be shown at par value. The
difference between par value and the amount received will be shown as a charge or credit, as
the case may be, in column 3, Gross Disbursements.*

Loan Repayments - Principal repayments and direct sale of loans will be reported in this
column. Noncash transactions are not to be reported.

Unrealized Discount on Treasury Securities -Redemption (sale) of Federal Securities (by
investing agency) - All sales will be shown at par value and the amount received will be included
as a charge or credit to the applicable subclass.

GROSS DISBURSEMENTS. Enter in this column gross charges to appropriation and fund
accounts. The following types of transactions will also be included in this column:

“F” Clearing Accounts - All charges, net of any adjustments.

Current Fiscal Year Collections Credited to an Appropriation or Fund Account - The following
types of current fiscal year transactions are the only exceptions in which collections are to be
netted against gross disbursements: 1) refunds of payments madedaorthet year, 2)
cancelled or returned checks originally issued indheent fiscal year, 3) other corrections

of errors made in theurrent fiscal year.

Investments (purchase) in Federal Securities - Enter investments in Federal securities at par
value. The difference between par value and the amount paid will be included as a credit to
subclass 75 for discount (non-expenditure transaction) and a charge to subclass 76 for premium
(disbursement).*

Redemption of Federal Securities (by issuing agency) - Enter redemptions of Federal Securities
at par value.*

Loan Disbursements - Report all cash disbursements made for loans, net of cash adjustments.
COLUMNAR TOTALS - Nettotals for columns 2 and 3 in the blocks provided for this purpose.

NET TOTAL, SECTION | - Enter in this block the net total of column 3 minus column 2.

Section Il - CONTROL TOTALS OF DISBURSEMENTS AND COLLECTIONS CLASSIFIED IN
SECTION I - This section distinguishes transactions processed by Treasury regional financial centers from
net collections received by the agencies or departments.

LINE 1 - Enter summary net totals, according to accomplished (paid) month, of all charges
and credits represented by voucher-schedules and other documentation processed by Treasury
disbursing centers, including SF 1166, SF 1098, SF 1096, SF 1184e, and other similar forms.

LINE 2 - Enter total collections received for deposit on SF 215, net of uncollectible items
charged on SF 5515, and any related adjustments for the current accounting month which have
been classified in Section I.

LINE 3 - Enter the net total of amount shown for line 1 and line 2. The net total of Section I
must agree with the net total of Section I.

Section Il - STATUS OF COLLECTIONS - This section discloses the status of actual collection and deposit
activity as well as the balance of undeposited collections at the beginning and end of the period.

T/L 569
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LINE 1 - Enter all collections on hand as of the close of the prior month. This amount must be
the same as that reported on line 4, Section llI, of the prior month’s report. Any balance on
line 1 of Section Il that does not agree with the balance on line 4 for the preceding month will
be rejected by the GOALS FMS 224 Subsystem, and an FMS phone number will appear.

LINE 2 - Enter the total amount of collections received, net of any uncollectible items and
related adjustments for the current accounting month. This amount must agree with the amount
shown on line 2 of Section II.

LINE 3 - Show the summary of all deposits made directly with Federal Reserve banks and
branches and general depositaries, at the level of “Date Presented or Mailed to Bank,”
represented by SF 215, less related SF 5515, for items charged back by depositaries. This
summary will be identified by “Date Presented or Mailed to Bank” month based upon the date
entered on the document.

LINE 4 - Enter the net total of lines 1 and 2, less line 3.

NOTE: All negative figures should be identified and entered as a minus sign (-).

* These transactions will be further identified by prefixing the account symbol in column (1) with the
applicable designated subclass code.

February 1997 6 T/L 569
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NOT AUTHORIZED FOR REPRODUCTION

FMS Form 224 IMPREST FUND REPORTING

Created 10/96
DEPARTMENT of the TREASURY
Financial Management Service

STATEMENT OF TRANSACTIONS

(Classified According to Appropriation, Fund and Receipt Account; and Related Control Totals)

DEPARTMENT OR AGENCY LOCATION - MAIL ADDRESS OF REPORTING OFFICE AGENCY LOCATION CODE (ALC)

BUREAU OR OFFICE ACCOUNTING PERIOD ENDED

Section I - Classification of Disbursements and Collections by Appropriation, Fund and Receipt Account

APPROPRIATION, FUND OR RECEIPTS AND COLLECTIONS GROSS DISBURSEMENTS
RECEIPT ACCOUNT CREDITED TO APPROPRIATION
OR FUND ACCOUNTS

(&) ] [€)

ESTABLISHING IMPREST FUND

(41)-FY 1234 1,000.00
CASHIER SPENDS MONEY/AN OUTLAY

FY 1234 750.00
(41)-FY 1234 750.00CR
REPLENISHMENT OF FUND
(41)-FY 1234 750.00

INCREASING OF IMPREST FUND

(41)-FY 1234 500.00
DECREASING OF IMPREST FUND

(41)-FY 1234 500.00CR
LIQUIDATION OF IMPREST FUND

(41)-FY 1234 1,750.00CR

LOSS, SHORTAGES, OR THEFT

OF FUNDS
FY 1234

750.00

(41)-FY 1234 750.00CR
RESTORING OF FUND
(41)-FY 1234 750.00
CLEAR BALANCE FROM FMS 2108

(41)-PFY 1234 1,000.00CR

-CFY 1234 1,000.00

COLUMNAR TOTALS..........coecvrennnnnnn 750.00

NET TOTAL, SECTION I (Column 3 minus column 2)...............ccccoeeiieiieeennenn.

*NOTE: If replenishment or restoration occurs within the same accounting month a (41) entry is not required
however, the outlay or loss would still have to be reported as a debit to the parent account i.e., (-FY 1234).

T/L 569 7 February 1997
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EXPLANATION OF IMPREST FUND REPORTING, SUBCLASS (41)

With the establishment in 1983 of the use of subclass (41) reporting by agencies on their FMS Form 224,
advances were brought under existing agency and Office of Management and Budget (OMB) guidelines that
control the administration of appropriated funds. The results of this use prevented over obligation and
augmentation of annually appropriated funds. Use of Subclass Prefix (41) is a classification below the account
level that concerns advances that represent funds held outside of Treasury. The reason for establishing
subclass (41) was to eliminate the reporting of cash advances by Disbursing Officers (DOs) on statements
of accountability (FMS Form 1219) and reporting for cash advances to cashiers on (SF 1129) cashier
reimbursement voucher. This accounting change was designed to remove from DOs’ statements of
accountability items over which they have no control, reduce ineffectual record keeping workloads, and
provide agencies with an incentive to minimize the size of their cashier funds.

The selection of subclass (41) was determined by FMS and was established on an as-used basis.
Transactions will be segregated by using subclass code (41) assigned as a parenthetical prefix to the account
symbol opposite the amount for each type of transaction reported. For examples of reporting on the FMS
Form 224 for establishing imprest funds/advances, cashier spends money/an outlay, replenishment of fund,
increase and decrease in funds held outside Treasury, liquidation of imprest fund, loss, shortages, or theft of
funds, restoring of fund, and clear balance from the FMS 2108, see FMS Form 224: Statement of
Transactions (Imprest Fund Reporting).
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DATE:
ADVICE REGARDING AGENCY LOCATION CODES (3,4, OR 8 DIGITS) o
FUNCTION A (ADD) C (CHANGE L (CLOSE R (RE-OPEN)
(CRCEOIE BUDGET & REPORTS NOT FOR FAB OR CRB
COMPLETES FOR INPUT CONTROL
(00) DEPT/BUREAU CODE SUCCESSOR 8 DIGITALCS 3 AND 4 DIGIT ONLY
AC: ALC
(MUST BE 8 DIGITS, EG, 01000001)
UCC REPORTING CODE:
(CRCLEONE) POR T
(o)
ALC NAME:
COURTESY DISBURSING
Ll LI el | | AUMHORIYCODE:
(CIRCLE ONE) YOR N
(00)
ALC ADDRESS: SERVICING RDO SHMBOL:
LIl L[]0 LIl | | | o Ll
LLLL L L] AN | | | ADMINSTRATVE
CANCELLATION CODE;
Lol ] LI LIl | | \ -
LLLL Ll L]0 LIl | | |
L] | | LI Pl | | | NUMBEROFDAYS
PAVABLE: L]
[
COMACT PERSON: CO0E |
LTIl EEEEEEEE RN || \
TELEPHONE L=
DATE OPENED: L7/ E/&ED: HEVIEERE
FOR TREASURY USE ONLY
NC | OPAC
ASSIGNED TO REGITER REPORT TYPE _ON L sme
REPORTNG SYVBOL
AUTHORIVREVARKS:
(LETTER DATED)
FAB USE OMY
R FMS SIGNATURE: .
COMES DATE SGNED:

FMS F?z'g 660] EDITION OF 6-86 IS OBSOLETE
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INSTRUCTIONS FOR PREPARATION OF THE REQUEST FOR FMS FORM 6601:
ADVICE REGARDING AGENCY LOCATION CODES (ALC) (3, 4, AND 8 DIGITS)

LETTER REQUESTING THE ESTABLISHING, CHANGING, OR DELETING OF AN ALC

In order to establish, change, or delete an ALC, the responsible agency or disbursing office representative
must contact FMS in writing. The letter must contain the effective date and other required information to
assist FMS in preparing the FMS Form 6601.

The letter requests for 3, 4, or 8 digit ALCs must include the foIIowing_aPpIicabIe information in fields 1
tnrougﬂ é4 shown on the FMS Form 6601. All letters must include the information for completing fields 1
through 8.

1. Function 5. Contact Person

2. DO or ALC 6. Telephone No.

3. DO or ALC Name 7. Date Opened/Started

4 DO or ALC Address 8. Date Closed/Terminated

In addition, Federal agencies requesting an 8-digit ALC must also furnish the information contained in
field 9 of the form:

9. Unavailable Check Cancellation Reporting Code

Information relating to Fields 10 through 14 of the FMS Form 6601 is for future enhancements only and will
not be applicable to many agencies at this time.

10. Courtesy Disbursing Authority  13. Number of Days Payable

11.  Servicing TRFC Symbol 14. Account Symbols for
12. Administrative Cancellation Administrative
Cancellation

The letter should be mailed to the appropriate address shown on the Contacts page.
STANDARD INFORMATION REQUIRED FOR FEDERAL AGENCIES USING 3,40OR 8-DIGIT ALCS

All Federal agencies submitting a letter request to establish, change, or delete an ALC must provide the
following information:

1. Function Code: Reason for the completion of the form, for example, A (add), C (change), L
(close) or R (re-open) an ALC. For Treasury use only.

2. ALC: Indicate the 3, 4, or 8-digit ALC identifying code, for example, 520, 5390, or 12345678.
3. ALC Name: Indicates the name of the agency responsible for the ALC.

4. ALC Address: Indicates the complete address of the agency responsible for the ALC.

5. Contact Person: Indicates the name of the operations contact person at the agency.

6. Telephone: Indicates the area code and telephone number (FTS and/or commercial) of the contact
person at the agency.

7. Date Opened: Indicates the request date to add an ALC. (Must be submitted to FMS 30 days in
advance.)

February 1997 10 T/L 569
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8. Date Closed: Indicates the request date to delete an ALC. (Submit 30 days in advance and furnish
ALC that will take over the account to clear outstanding transactions.)

Federal agencies requiring an 8-digit ALC must also provide information for field 9.

9. Unavailable Check Cancellation Reporting: Indicates whether the Daily Advice of Status (DAS)
should be sent on magnetic tape or paper document.

INFORMATION REQUIRED FOR FUTURE ENHANCEMENTS PERTAINING TO COURTESY DIS-
BURSEMENT FOR APPLICABLE 8-DIGIT ALCS

This applies to the Veterans Administration, Office of Personnel Management, Railroad Retirement
Board, and Social Security Administration, including SSI, which are making recurring benefit payments.
When submitting to Treasury request for changes to an ALC, the following required information must be
included in the authorized correspondence:

10. Courtesy Disbursing Authority. Indicate whether the agency is authorized for courtesy disburse-
ment pursuant to memorandum of understanding with the Department of the Treasury.

11. Servicing TRFC Symbol: Indicate the 3-digit TRFC symbol for the Treasury regional financial
center that services the agency’s courtesy disbursement requests.

INFORMATION REQUIRED FOR FUTURE ENHANCEMENTS PERTAINING TO ADMINISTRA-
TIVE CANCELLATIONS FOR APPLICABLE 8-DIGIT ALCS

This applies to any Federal agencies that will be authorized to participate in administrative cancellation
pursuantto legislation now pending before the U.S. Congress. When submitting a request to FMS for changes
to an ALC, the following required information must be included in the authorized correspondence:

12. Administrative Cancellation: Indicate whether the agency participates in the administrative
cancellation process.

13. Number of Days Payable: Indicate the number of days that checks remain payable under
administrative cancellation.

14. Account Symbols for Administrative Cancellation: Indicate the account symbols which have
been designated by legislation as those which will be administratively canceled.
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STATEMENT OF DIFFERENCES
DISBURSING OFFICE TRANSACTIONS
10! ACCOUNTING PERIOD ENDED:
ABC Agency Sept 30, 1995
Budget and Finance Office
1450 Madison Place Area Code 19
Washington, DC 20240
Page 1
AGENCY LOCATION CODE (ALC) Accomplished Month March 1994
REPORT REPORT- AGENCY CONTROL ACCOUNTS ACCOUNTING REPORTS
REEIZE:RE Dli'i ING MAINTAINED BY SUBMITTED BY Q:\FAF?:’;ISL(?EF
SYMBOL TREASURY AGENCIES
MO. Y.
1 03 |5 87,5682.27
2 03 |5 0300 90,5682.27
3 03 |5 GS000 15,000.00
4 03 |5 00020 2,000.00
5| 5901 09 |5 20,000.00
TOTALS 107,682.27 107,582.27 -0-
REMARKS
Please advise Financial Management Service
if the address shown above is not correct.
FORM g DEPARTMENT OF THE TREASURY
S g, 0652  EoITION OF 7:68 MAY BE USED FINANCIAL MANAGEMENT SERVICE
( )
*THIS DOCUMENT IS FOR ILLUSTRATION PURPOSES ONLY, NO "-0-"
STATEMENT OF DIFFERENCES ARE AVAILABLE TO AGENCIES ON GOALS.
T/L 569 13
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EXPLANATION OF DISBURSING STATEMENT OF DIFFERENCES

1. DISBURSING STATEMENT OF DIFFERENCES. Represents the nettotals of disbursements
and collections reported by the agency on Section I, Line 1, of its FMS Form 224 (Statement
of Transactions).

2. TREASURY REGIONAL FINANCIAL CENTERS. Represents payment documents such as
SF 1166, SF 1098, and other similar forms processed by TRFC.

3. SIMPLIFIED INTRAGOVERNMENTAL BILLING AND COLLECTION (SIBAC) SYS-
TEM. Represents intragovernmental billing and payments for certain supplies and services.
The payment information is entered into Treasury control records via a computer tape sent to
FMS by the SIBAC agency.

4, ONLINE PAYMENT AND COLLECTION (OPAC) SYSTEM. Represents interagency bill-
ings and payments previously handled via the SF 1081 system. The OPAC system transmits
bills electronically through a commercial time-sharing service via telecommunications.

5. *FMS 5901-C: ADJUSTMENT OF AGENCY UNDISTRIBUTED DIFFERENCES. Repre-
sents an automated charge back made to the agency’s -F3879 clearing account. The FMS 5901
was generated automatically when the agency’s undistributed difference was not reconciled
within 6 months of the accomplished date.

*No. 5 is added for illustration purposes only; no “-O-" Statements of Differences are available to agencies
on GOALS or microfiche.
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FMS-5901-C DOCUMENT NO. 124
REV 10-84 REGISTER NO. 19
DATE 09/30/94

ADJUSTMENT OF AGENCY UNDISTRIBUTED DIFFERENCES

ABC AGENCY

BUDGET AND FINANCE OFFICE
1450 MADISON PLACE
WASHINGTON, DC 20240

THIS IS YOUR NOTIFICATION THAT DISBURSEMENTS FOR YOUR ALC 40-00-0001 HAVE
BEEN CHARGED TO YOUR ACCOUNT 40F3879.20 IN THE AMOUNT OF $20,000.00 FOR THE
MONTH/YEAR OF 03/94.

UPON YOUR INVESTIGATION AND RECONCILIATION OF THIS AMOUNT IT SHOULD BE
REVERSED FROM THE ACCOUNT ABOVE AND AN OFF-SETTING ENTRY MADE TO THE
APPROPRIATE ACCOUNT(S), TO WHICH THE AMOUNT BELONGS, ON YOUR NEXT STATE-
MENT OF TRANSACTIONS. REFER TO THE MOST RECENT DISBURSING OFFICE TRANSAC-
TION STATEMENT OF DIFFERENCES, FMS 6652, AND SUPPORTING LISTINGS FURNISHED TO
YOUR ALC FOR THE MONTH CITED ABOVE. CONTACT THE REVIEWER ON (202) 874-7980.

NOTE: The agency’s budget clearing account -F3879 is charged or credited when an FMS Form 5901 is

generated. FMS Form 5901 is generated when undistributed differences are not reconciled within 6 months
after the accomplished date.
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FMS FORM 6652
STATEMENT OF DIFFERENCES
DEPOSIT TRANSACTIONS
O ACCOUNTING PERIOD ENDED:
ABC Agency Sept 30, 1994
Budget and Finance Office
1450 Madison Place Area Code 19
Washington, DC 20240
Page 1
AGENCY LOCATION CODE (ALC) Accomplished Month March 1994
REPORT REPORT- AGENCY CONTROL ACCOUNTS ACCOUNTING REPORTS
REFER- ING : AMOUNT OF
ING MAINTAINED BY SUBMITTED BY
ENCE DATE SYMBOL TREASURY AGENCIES DIFFERENCE
MO. | Y.
1 03 |5 7,560.00
2 03 |5 2,692.77
2 03 |5 4,784.23
3| 5901 09 |5 180.00*
TOTALS *
7,380.00 7.380.00 0-
REMARKS

FMS FORM 6652

| TFM (VARIOUS)

EDITION OF 7-88 MAY BE USED

Please advise Financial Management Service
if the address shown above is not correct.

DEPARTMENT OF THE TREASURY
FINANCIAL MANAGEMENT SERVICE

*THIS DOCUMENT IS FOR ILLUSTRATION PURPOSES ONLY, NO "-0-"
STATEMENT OF DIFFERENCES ARE AVAILABLE TO AGENCIES ON GOALS.

T/L 569
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EXPLANATION OF DEPOSIT STATEMENT OF DIFFERENCES

FMS Form 6652

1. DEPOSIT STATEMENT OF DIFFERENCES. Represents net totals of SF 215: Deposit
Tickets, and SF 5515: Debit Vouchers, reported by the agency on Section lll, Line 3, of the
FMS Form 224 (Statement of Transactions).

2. MONTHLY DEPOSIT TICKET/DEBIT VOUCHER SUPPORT LIST. Represents deposit
data captured based on block 2 date on SF 215 and SF 5515 and processed through the banking
system.

3. FMS 5901: ADJUSTMENT OF AGENCY DEPOSITS/DEBIT VOUCHERS. Represents an

automated chargeback made to the agency’s -F3878 clearing account. The FMS 5901 was
generated automatically when the agency’s deposit difference was not reconciled within 6

months of the presented or mailed date.

*No. 3 is added for illustration purposes only’, no “-O-" Statements of Differences are available to agencies
on GOALS or microfiche.
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SUPRORT LIST
FINANCIAL HAHACEMENT SERVICE
AGENCY DETAIL TRAHEACTIONS
CEFCEIT TICKETS/DERIT WOUCHERD
ASENCTY LOCATION SCDE 4%-D0-5001 AOCODWTING DATE 1382

AEFORT BANE COCTMENT DOCTHEMET ARE LoD RRFRARECE
-EATE EGDE  _DATE MUMAER HTMOER HOM _HIMER —  NWOOHY
T a8l o1 11 @y OO S oun e 294 §2. 724 34510
2 e o 1w w2 [l P b ] offiitEs . ] (ETFET

SUB-TOTAL 11/92 ITEM COUNT THIS DOCUMENT 2 S TR 5
12w i 1% 1482 GOSASAETH I ki) 5000
12mosg o 1&10eE [ rerpliad EEIN 2 -2 D 45
12nse oy EeE DT =211 Fri2.7) 45045050
hF o 1 A2 wWrTIm DS i) 0 K06 45

SUB-TOTAL 11/92 ITEM COUMT THIS DOCUMENT 4 S7E5 T 53

GAAKD TOTAL ITEM COUNT THIS ALC [ S265H, 197 07
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EXPLANATION OF DEPOSIT TICKET/DEBIT VOUCHER SUPPORT LIST

REPORT DATE. Contains the date the SF 215 or SF 5515 was mailed or presented to the
bank.

BANK CODE. Corresponds to the reporting entity transmitting detail data to FMS, most
commonly, 041, CA$SH-LINK.

DOCUMENT NUMBER. Contains the preprinted 5 or 6 digit numbers found on the SF 5515
or SF 215 respectively.

ABA NUMBER. Contains the American Banking Association 9-digit identifier for individual
banks submitting data to CASH-LINK.

LOC NUMBER. Contains athree-digit CA$H-LINK code which indicates the branch location
where the transaction took place.

REFERENCE NUMBER. Numbers assigned to adjustments made by FMS in the STAR
database appear in this column.

AMOUNT. Contains the total amount of the deposit or debit.
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FMS Form 5901

FMS-5901 DOCUMENT NO. 2
REV 7-83 REGISTER NO. 19
DATE 09/30/94

ADJUSTMENT OF AGENCY DEPOSITS/DEBIT VOUCHERS

ABC AGENCY

BUDGET AND FINANCE OFFICE
1450 MADISON PLACE
WASHINGTON, DC 20240

THIS IS YOUR NOTIFICATION THAT DEPOSITS FOR YOUR ALC 40-00-0001 HAVE BEEN
CHARGED TO YOUR ACCOUNT 40F3878.20 IN THE AMOUNT OF $180.00 FOR THE
MONTH/YEAR OF 03/94.

UPON YOUR INVESTIGATION AND RECONCILIATION OF THIS AMOUNT IT SHOULD BE
REVERSED FROM THE ACCOUNT ABOVE AND AN OFF-SETTING ENTRY MADE TO THE,
RECEIPT, APPROPRIATION, OR OTHER FUND ACCOUNT(S) TO WHICH THE AMOUNT BE-
LONGS ON YOUR NEXT STATEMENT OF TRANSACTIONS. REFER TO THE MOST RECENT
DEPOSIT STATEMENT OF DIFFERENCE, FMS 6652, AND SUPPORTING LISTINGS FURNISHED
TO YOUR ALC FOR THE MONTH CITED ABOVE. CONTACT THE REVIEWER ON (202) 874-7980.

NOTE: The agency’s budget clearing account -F3878 is charged or credited when an FMS Form 5901 is

generated. FMS Form 5901 is generated when deposit differences are not reconciled within 6 months after
the presented or mailed date.
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BANKING MANAGEMENT DIVISION TGA
BANKING OPERATIONS BRANCH

CONTACT LIST
MANAGER (202) 874-6900

2-3300

DEPOSITARY REVIEW SECTION:

TREASURY’'S GENERAL ACCOUNTS
SUPERVISOR (202) 874-7136
ZONE REPRESENTATIVE (202) 874-6900

DEPOSITARY SYSTEMS SECTION:

FEDERAL RESERVE LIAISON FOR DEPOSIT RECONCILIATION

SUPERVISOR (202) 874-6617
FINANCIAL ANALYST (202) 874-6687
CAS$H-LINK AGENCY ACCESS (202) 874-6687

T/L 569
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Federal Reserve Bank

BOSTON

NEW YORK

Buffalo Branch

PHILADELPHIA

CLEVELAND
Cincinnati Branch

Pittsburgh Branch

RICHMOND
Baltimore Branch

Charlotte Branch

ATLANTA
Birmingham Branch
Jacksonville Branch
Miami Branch
Nashville Branch

New Orleans Branch

CHICAGO -

T/L 569
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Contact List for Deposits-in-Transit Recongciliation

(Federal Reserve Banks and Branches)

Bank
1.D. No.

001

013

003

014

015

005

016

017

018

019

040

020

021

007

Contact

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript

Fiscal Agency Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

25

Telephone No.

617-973-3172

212-720-6063

716-849-5043
215-574-6215

216-579-2342

513-721-4787 x34B

412-261-7962

804-697-8584

410-576-3553

704-356-2148

404-521-8288
205-731-8545
904-632-1115
305-471-6435
61‘5-25 1-7177

504-593-3281

312-322-5066
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Federal Reserve Bank

Detroit Branch

ST LOUIS

Little Rock Branch

Louisville Branch

Memphis Branch

MINNEAPOLIS

Helena Branch

KANSAS CITY
Denver Branch
Oklahoma City Branch

Omaha Branch

DALLAS
El Paso Branch

Houston Branch

San Antonio Branch

SAN FRANCISCO

Los Angeles Branch

February 1997

Bank
L.D. No.

022

023

024

025

010

027

028

029

011

030

031

032

012

033

APPENDIX NO. 3

Contact

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department
Treasury’s Transcript
Accounting/Data
Processing Department
Treasury’s Transcript
Accounting/Credit
Discount Personnel
Department

Treasury’s Transcript
Accounting/Data
Processing Department

Treasury’s Transcript
Accounting/Data
Processing Department

Treasury’s Transcript
Check Department

Treasury’s Transcript
Accounting Department
Treasury’s Transcript
Securities Department
Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting and Loan
Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Accounting Department

Treasury’s Transcript
Fiscal Agency Department

26

VOL |

Telephone No.

313-964-6877

314-444-8313

501-324-8247

502-568-9294

901-523-7171 x322

612-340-2543

406-447-3876

816-881-2582

303-572-2466

405-270-8650

402-221-5639

214-698-4318
915-521-8212

713-652-1629

512-224-2141 x521

415-974-2175

213-683-2507
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Bank

Federal Reserve Bank L.D. No.

Portland Branch 034
Salt Lake City Branch 035

Seattle Branch 036

APPENDIX NO. 3

Contact

Treasury’s Transcript
Accounting Department
Treasury’s Transcript
Accounting Department
Treasury’s Transcript
Accounting Department

2-3300

Telephone No.

503-221-5981

801-322-7849

206-343-3690

Mailing addresses of Federal Reserve banks and branches are listed in Appendix 2 to I TFM 3-4000.
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Chapter

2000

1000
1500
2000
2500
3100
3200
3300
3500
3900
4000
4100
4200

4300

4500
4600
5000

1000
2000
3000

4000
5000

6000
7000
8000

Volume |

TREASURY FINANCIAL MANUAL
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Daily Balance Wire for Internal Revenue Service
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Federal Agencies’ Centralized Trial-Balance System (FACTS)
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(FMS Form 2108: Yearend Closing Statement)

Reporting Instructions for Accounts Invested in Department of the
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Treasury Reporting Instructions for Credit Reform Legislation
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Introduction
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DISBURSING

Introduction

Delegations and Designations of Authority for Disbursing Functions

Check Issue Disbursing Procedures

Treasury Financial Communications System Payments

Imprest Fund Cash Held at Personal Risk By Disbursing Officers and Cashiers
Government Purchase Cards

Requisitioning, Preparing, and Issuing Treasury Checks

Checking Accounts with the United States Treasury

Magnetic Tape Check Issue and Reporting Level 8

Cancellations, Deposits, and Claims for Checks Drawn on the United States Treasury
Designated Depositary Checking Accounts

Foreign Exchange

DEPOSIT REGULATIONS

Introduction

Checks and Cash Received in Collections

Deposit Ticket

Making Deposits

Treasury Financial Communications System Deposits
Treasury Automated Lockbox Network

Plastic Card Collection Network

Uncollected and Lost Checks

Disposition of Foreign Currency and Checks

Drawn on Foreign Banks

OTHER FISCAL MATTERS

Introduction

Cash Advances Under Federal Grant and Other Programs

Payments of Unclaimed Moneys and Refund of Moneys Erroneously Received and
Covered

Certifying Payments Made from the Federal Government’s Judgment Fund
On-Line Payment and Collection (OPAC) System

Payment Procedures Upon Expiration of an Appropriation or a Continuing Resolution
Reporting Integrated Funding Transactions of Federal Assistance Programs

Cash Management

Cash Forecasting Requirements

Securing Government Deposits in Federal Agency Accounts
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Chapter Section Title

1000 INTRODUCTION
1010 Authority
1015 Principles and Features of the Central System
1020 Standard Forms
Contacts
Appendix

Regulations Governing Central Accounting and Reporting

1500 DESCRIPTION OF ACCOUNTS RELATING TO FINANCIAL
OPERATIONS
1510 Authority
1515 Federal Account Symbols and Titles and Subclassified Accounts
1520 Receipt, Appropriation (Expenditure), and Fund Account Descriptions
1525 Receipt Account Classification
1530 Expenditure Account Classification
1535 Other Accounts
Contacts
2000 NONEXPENDITURE TRANSACTIONS
2010 Scope and Applicability
2015 Authority
2020 Definition of Terms
2025 Prescribed Forms
2030 Warrant Transactions
2035 Nonexpenditure Transfers
Contacts
Appendix

Forms Prescribed for Nonexpenditure Transactions

2500 EXPENDITURE TRANSACTIONS BETWEEN APPROPRIATION,
FUND, AND RECEIPT ACCOUNTS

2510 Introduction

2515 Types of Expenditure Transactions Addressed in This Chapter
2520 Payments to General Services Administration (GSA)

2525 Expenditure Transactions Not Requiring Payment by Check
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2530 Expenditure Transactions Requiring Payment by Check
2535 SF 1081 Certification

Contacts

Appendices

1. Forms Prescribed for Expenditure Transactions between Appropriation, Fund,
and Receipt Accounts
2. FMS Form 5908: Journal Voucher Batch Transmittal

3100 INSTRUCTIONS FOR DISBURSING OFFICERS’ REPORTS
3110 Scope
3115 Authority
3120 Accounting Forms Used by Disbursing Officers and Agencies
3125 General Information on Central Accounting Reports
3130 Use of Accounting Forms (SFs 1218 and 1221 and FMS Form 1219 and 1220)
3135 Use and Assignment of the 3- and 4-Digit Agency Location Code (ALC)
3140 Preparing and Submitting SF 1218 and SF 1221
3145 Preparing and Submitting FMS Form 1219 and FMS Form 1220
3150 Classification of Special Transactions Reported on FMS Form 1220
3155 Supplemental Reporting on FMS Forms 1219 and 1220
3160 Reporting for Accounting Periods When No Transactions Occur
3165 Submitting Final Accountability Reports
3170 Fiscal Yearend Reporting and Cutoff Schedule of Reporting Deadlines
3175 Integrating Accounting Results
3180 Deposits in Transit System
3185 Undistributed Audit
3190 Statement of Differences
Contacts
Appendix

Forms Prescribed for Statements of Accountability and Transactions

3200 FOREIGN CURRENCY ACCOUNTING AND REPORTING

3210 Authority

3215 Definitions

3220 Reporting Requirements

3225 Administration of Foreign Exchange

3230 Translating Foreign Currencies To U.S. Dollar Equivalents

3235 Foreign Currency Abbreviations and Conversions

3240 Foreign Currency Fund Account Symbols and Titles

3245 Nature, and Purpose of Foreign Currency Fund Accounts

3250 Preparation and Distribution of FS Form 488 and DD Form 1363
Contacts
Appendices
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1. Report of Estimated Foreign Currency Collections and Expenditures
2. Annual Report on Unfunded Foreign Currency Reservation Accounts
3. Forms Prescribed for Foreign Currency Accounting and Reporting

REPORTS OF AGENCIES FOR WHICH THE TREASURY
DISBURSES (FMS FORM 224)

Scope and Applicability

Authority

Use and Assignment of 8-Digit Agency Location Codes (ALCSs)
Monthly Reporting Requirements

Preparation of FMS Form 224

Distribution of FMS Form 224

Correction of Errors in FMS Form 224

Fiscal Yearend Reporting and Cutoff
Verification or Reconciliation of Disbursements
Integration of Accounting Results
Deposits-in-Transit System

Contacts

Appendices

1. Forms Prescribed for Agencies for which Treasury Disburses (FMS Form 224)
2. Forms Prescribed for the Deposits-in-Transit System
3. Contact List for Banking Management Division

Contact List for Deposits-in-Transit Reconciliation

(Federal Reserve Banks and Branches)

DAILY BALANCE WIRE FOR INTERNAL REVENUE SERVICE

Authority

Background and Concepts

Reporting Requirements

Federal Tax Deposit Daily Balance Wire Official Format
Contacts

Appendix
Sample Format for the Daily Balance Wire
INTEGRATION OF ACCOUNTING RESULTS

Authority

Monthly Integration of Agency - Financial Management Service Data
Verification of Check Data

Verification of Deposit Data

Contacts

Appendix
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Forms Prescribed for Integration of Accounting Results

4000 FEDERAL AGENCIES’ CENTRALIZED TRIAL-BALANCE
SYSTEM (FACTS)

4010 Scope and Applicability
4015 Authority
4020 Definition of Terms
4025 Reporting Standards
4030 Reportable Data
4035 ATB Transmission Methods
4040 Fixed Assets, Equity, and Invested Capital
4045 Submission
4050 Additional Requirement: Submission of Agency-wide Consolidated
Financial Statements
Contacts
Appendices

1. NOTES Report (includes instructions)
2. U.S. Government Standard General Ledger Chart of Accounts

4100 CREDIT AND DEBT MANAGEMENT REPORTING
4115 Authority
4120 Reporting Standards
4125 Reporting Data
4130 Consistency in Reporting Data
4135 Description of Reports
4140 Submission
Contacts
Appendices

1. Report on Guaranteed Loans
Instructions for Preparing the Report on Guaranteed Loans
2. Report on Receivables Due From the Public
Instructions for Preparing the Report on Receivables Due From the Public

4200 AGENCY REPORTS ON UNEXPENDED BALANCES OF
APPROPRIATIONS AND FUNDS (FMS FORM 2108: YEAREND
CLOSING STATEMENT)

4210 Purpose of FMS Form 2108
4215 Authority
4220 Definition of Terms
4225 Contract Authority
4230 Cashier Fund Balances, Negative Balance Accounts, and
Unamortized Premiums and Discounts
4235 Investments in Public Debt or Agency Securities and Unrealized Discount
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Title

Closed Accounts

Reimbursements Earned and Refunds

Undelivered Orders and Contracts and Unfilled Customer Orders
Reporting Requirements

Contacts

Appendices

1. FMS 2108: Yearend Closing Statement
Instructions for Preparing Yearend Closing Statement
Proof Formula for Individual Line Items of Unexpended
Balances for Appropriations and Funds

2. FMS 2108: Definite, Unfunded Contract Authority
Indefinite, Unfunded Contract Authority
Instructions for Preparing Yearend Closing Statement
for Unfunded Contract Authority (Definite and Indefinite)
Proof Formula for Balancing Unfunded Contract Authority
Account Symbols

3. FMS 2108: Indefinite Borrowing Authority
Instructions for Preparing Yearend Closing Statement for
Indefinite Borrowing Authority

4. FMS 2108: Definite Borrowing Authority
Instructions for Preparing Yearend Closing Statement for
Definite Borrowing Authority

5. Table: A Crosswalk of the FMS Form 2108 to SF 133

REPORTING INSTRUCTIONS FOR ACCOUNTS INVESTED IN
DEPARTMENT OF THE TREASURY SECURITIES

Introduction

Authority

Definition of Terms
Availability of Funds
Reporting Requirements
Contacts

Appendices

1. SF 224: Statement of Transactions (lllustrates the Reporting of Transactions for
Revolving Funds and Trust Revolving Funds)

2. SF 224: Statement of Transactions (lllustrates the Reporting of Deposit Funds)

3. SF 224: Statement of Transactions (lllustrates the Reporting of Special and Trust
Funds)

GRANTS, LOANS, CREDITS, AND CONTINGENT LIABILITIES
INVOLVING FOREIGNERS

Scope and Applicability

Authority
Guide to Terms
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Reporting Requirements
Contacts

Appendices

1. FMS Form 4501: Description of Foreign Loan or Credit and FMS Form 4501A:
Description of Foreign Grant, Loan or Credit -Supplemental Information

2. FMS Form 4502: Current Status of Active Credits and FMS Form 4502A:
Current Status of Active Credits -Supplemental Information

3. FMS Form 4502B: Current Status of Active Credits Statement of Arrearages

4. FMS Form 4503: Current Status of Accounts Receivable (Original Maturity
of Less than 90 Days) from Foreign Obligors

5. FMS Form 4504: Description of Guaranteed (Insured) Foreign Loan, Credit,
or Other Payment Scheduling Agreement and U.S. Government Contingent
Liability

6. FMS Forms 4505: Current Status of Guaranteed (Insured) Foreign Loans,
Credits or Other Payment Scheduling Agreements and FMS Form 4505A:
Current Status of Guaranteed (Insured) Foreign Loans, Credits or Other
Payment Scheduling Agreements -Statement of Claims

7. FMS Form 4506: Payment Schedule -Foreign Loan, Credit, or Other
Payment Scheduling Agreement

8. Codes Required for Preparation of Forms

TREASURY REPORTING INSTRUCTIONS FOR CREDIT
REFORM LEGISLATION

Authority

Definition of Terms

Credit Account Symbols

Subclassed Accounts

Interest Rates

Borrowing from Treasury

Interest on Uninvested Funds

Appropriations

Credit Account Transactions and Reporting Procedures
Contacts

Appendices

1. SF 224 Statement of Transactions - Program Account

2. SF 224 Statement of Transactions - Financing Account - Direct Loans

3. SF 224 Statement of Transactions - Financing Account - Guaranteed
Loans

ACCOUNTING AND REPORTING ON MONETARY ASSETS
(NON OPERATING CASH ITEMS) HELD BY U.S. TREASURY
OFFICES

Authority
Background and Purpose
Definition of Terms
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5025 Reporting Entities
5030 Prescribed Forms and Reports
5035 Monetary Asset Account Symbols and Titles
5040 Reporting Requirements
Contacts
Appendices

FMS Form 5693: Statement of Assets and Liabilities
SF 224 Statement of Transactions
SF 1220: Statement of Transactions
SF 1219: Statement of Accountability
Instructions for Preparing FMS 62
SF 5515: Debit Voucher
SF 215: Deposit Ticket
FMS Form 2075: Outstanding Currency in Circulation by Classes and
Denominations Held by the Office of Currency Standards
9. TUS Form 4133: Monthly Report of Paper Currency on Hand
10. Advice of Gold Transaction

ONoOa~LONE

T/L 569 Vi February 1997



